Prvo ulogovanje na OFFICE365

otvorite browser («?‘111 ‘i) i ukucati adresu www.office365.com kakq_bi ste usli

(~,) .
na sajt od office365 i ulogujete se klikom na ikonicu za ulogovanje -~ koja se
nalazi u gornjem desnom uglu
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All Microsoft

Strengthen your resilience and thrive in the face of change by empowering remote teamwork. Learn more >

Introducing Microsoft 365

Your productivity cloud across work and life.

For home For business For enterprise

Already a customer? Sign in

Nakon klika na ikonicu za ulogovanje otvara se prozor da unesete korisnicko ime
(username, odnosno mejl) i kliknete Next

ar Microsoft

Sign in

Email, phone, or Skype

No account? Create one!
Sign in with a security key (?)

Sign-in options




Nakon unesenog mejla unosite Sifru (password) i kliknete Sign in

BY Microsoft

Enter password

Password

Forgot my password

Sign in with another account

>

Ukoliko se prvi put ulogujete sa Sifrom onda ¢e vam traziti da promjenite Sifru,
Prvo ukucate trenutnu Sifru (ponovite je iako mozda sajt ve¢ ukuca vasu Sifru),
zatim trebate da ukucate novu Sifru i da je ponovite.

voditi racuna da Sifra ima

e barem jedno veliko slovo

e barem jedno malo slovo

e barem jedan broj

e najmanja duzina Sifre je 8 karaktera

Nakon popunjavanja nove Sifre kliknite na Sign in i trazice vam da se ponovo
ulogujete sa novom Sifrom.

2 Microsoft

Update your password

You need to update your password because this is
the first time you are signing in, or because your
password has expired.




Kada se ulogujete na sajt www.ofice365.com sajt izgleda kao na slici. Bice
prikazane neke od aplikacija koje imate na svom nalogu. za izlistavanje svih
dostupnih aplikacija kliknite na A11 apps.

Office 365

Good morning Install Office
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Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams Sway Forms
Stream Whiteboard All apps :
Recommended >
KTikom na A11 apps prikazuju se sve aplikacije koje su vam dostupne. Dvije
aplikacije sluze za komunikaciju:
e oOutlook - mejlovi, elektronska posta
e Teams - aplikacija za komunikaciju na nivou timova (grupe ucesnika)
Ofﬁce 365 £ search a =

Office 365  Allapps  Tips and Tricks

Dynamics 365
Break down the silos between your business p...

‘ Calendar m Class No u Delve
Schedule 2nd share mesting 3nd event times, Organize your Get persons! insights and relevant information. .

in 3 digital notebo...

Forms OneDrive

a Excel
Discover and connect to data, model and anal...

OneNote

Capture and organize your notes across all yo.

o.‘l Power A
£

Build mobil

Q SharePoi
Share and m:

Creste surveys, s, and polis and essily s..

@ Kaizala
A simple and secure mobile chat app for work

Outlook

Business-class email through 2 rich and famili

veb 3pps with the data your.

& content, knovdedge, and a..

2 Teams
The customizable, chat-based team workspac.

Word

Bring out your best writing

D/@ Power Automate

Create workfiows between your apps, files, an.

EE Staff Notebook
Collaborate with faculty and staff to share poli.

To Do

Manage. prioritize, and complete the most im.

w Yammer
Connect with coworkers and classmates, share...

Lo 4

People
Organize your contact info for all your friends,

PowerPoint
Design professional presentations.

Stream
Share videos of classes, meetings, presentatio...

Video

Share videos of classes, meetings, presentatio...

Store, access, and share your files in one place.

.- P W

Planner
Creste plans, organize and assign tasks, share

Q Project
Develop project plans, assign tasks, track prog.

Sway

Create and share interactive reports, prassntat...

u Whiteboard
Ideate and collaborate on a freeform canvas d

Klikom na “9 tackica” takode dobijate pregled aplikacija u koje mozete otidi iz
trenutno pokrenutog prozora



Apps

ﬁ Outlook

il wors

@ roverpoint
B sharepoint
B Whiteboard

All apps

Za prvi sastanak neophodno je oti¢i u aplikaciju Teams (aplikacija moze da se
instalira i na racunaru ili telefonu). Kada udete u aplikaciju Teams idete na
kalendar
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U kalendaru imate zakazani

c¢as i kliknete na zakazani

c¢as (sastanak)

[ﬂ Today
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Calendar

> August 2020
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Menda
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Tuesday
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Wednesday

G4 Meet now ~+ New meeting

(i) Week

28 29

Friday




K1ikom na cas dobijate detalje c¢asa i dovoljno je da u zakazano vrijeme kliknete
na Join

2 s Chat Details Scheduling Assistant Close

X Cancel meeting Meeting options Tracking

Z

Organizer]

o Add required attendees

Optional
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LINK 7A PRISTUP CASLE:

Kada ste kliknuli na Join pojavice se prozor gdje podeSavate da 1i ce vam kamera
i mikrofon biti ukljuceni kad se prijavite na cas, kada to podesite opet kliknete
na Join




